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Pabouas Iporpamma JUCLUATIINHBL «MH(popmarmoHHbIE TEXHOJIOTUU B
poQeCCHOHATBHOMN 1€ TETbHOCTH

[IporpaMmma cocTaBieHa B  COOTBETCTBUM C  TpeOOBaHMSIMH  (enepabHOTO
rOCYJapCTBEHHOTO 00pa30BaTENbHOIO CTaHJIApTa BBICHIETO 00pa30BaHUS — CIEHUAIUTET 10
crenranbHOCTH 40.05.04 CynebHast U IpOKypOpCKast IesATeIbHOCTh, YTBEPKICHHOTO TTPUKA30M
MunucTepcTBa HayKH U Bbiciiero oopazoBanus Poccuiickoit ®denepanyu ot 18 aBrycra 2020 r.
Ne 1058.

[Iporpammy cocTaBuiI:
HemmoBa H. B., moueHT kadenpbl KOHCTUTYIMOHHOTO M aJMHHUCTPAaTHBHOTO IpaBa
YOV BO «Cubupckuii FOpHANYESCKUN YHUBEPCUTETY, KaHIUIAT IKOHOMHUYECKUX HAYK, TOTICHT.



1. IEJIM OCBOEHUA JUCHHUIIJINHBI,
IINTAHUPYEMBIE PE3YJIbTATBI OBYYEHMUS 110 JUCHUITVIMHE

Jucuunnuna «/HpopManMOHHbIE TEXHOJOTHMH B MPOGECCHOHATBHON J1EeATEIbHOCTH
HampaBjieHAa Ha JOCTIDKEHHE IUIAHUPYEMBIX pe3yJbTaTOB OCHOBHOM Mpo(dhecCHOHATIbHON
o0pa3oBaTeNbHOIl MPOrpaMMbl BBICIIETO O0pa30BaHMsI — NPOrpaMMBbl  CHELHATUTETa IO

cneunanbHoct  40.05.04 Cynebnas

U IPOKypopcKas

ACATCIIbHOCTD,

cIieaaIn3amnus

«IIpoxypopckasi nesTeNbHOCTh» (/1ajee COOTBETCTBEHHO — AMCLUUILIMHA, oOpa3oBaTesibHas

IporpaMma).

B pesynbTare ocBOEHMS AUCUUILIMHBI y 00y4arolerocs IOJKHbBI ObITh c(hOpMUPOBaHBI
KOMIIETEHIIMH, YCTAHOBJICHHBIE 00Pa30BaTEIbHON PO PAMMOIA:

HNuaukaropsl
JMOCTHKEHHUS Nuaukaropsl
HaumeHnoBaHue KOMIeTeHIHH, JMOCTHKEHUSI
Kox xomnerennuu “
KOMIIeTeHIUH yYCTAHOBJIEHHbIE KOMIIeTeHIHil 1o
o0pa3oBaTebHOM AUCHUILINHE
MPOorpamMmon
OIIK -9 Crnioco6en nonyuars | MOIIK-9.1. 3naer NOIIK-9.2. 3naer
IOPUANYECKU 3aKOHOMEPHOCTH OCHOBHbBIE HCTOUYHUKH
3HAUYUMYIO CO3/IaHus U MOJTyYeHUs TIPABOBOM
uHpopmaruio u3 (G YHKIIMOHUPOBAHUS nH(popMmaluu, B TOM
Pa3TUYHBIX MH()OPMAITMOHHBIX qucle
HCTOYHUKOB, MIPOLIECCOB B MPABOBOW | ClieMATN3UPOBAHHBIE
BKJIIOYasi IpaBoBEIe | cepe. MIPABOBBIE CHCTEMBI

0a3bl JaHHLIX,
pemiarth 3aaa4n
npodecCHOHATbHON
JESTEIILHOCTH C
MPUMEHEHUEM
UH(POPMALIMOHHO-
KOMMYHHKAI[UOHHBI
X TEXHOJIOTHM C
y4eToM TpeOOBaHM
UH(POPMALIMOHHOM
0e30macHOCTH

NOIIK-9.2. 3naer
OCHOBHBIC UCTOUYHUKH
MOJTy4YEHUS TTPABOBOM
uHpOpMalnH, B TOM
qHcie
CHeIHATU3UPOBAHHBIE
MIPABOBBIC CHCTEMBI
(6a3bl JTaHHBIX).
NOIIK-9.3. 3naer
METOJIbI U CPENICTBA
TIONCKA,
CHCTEMaTH3aluu 1
o0paboTku
nHpopMaIuu.
NOIIK-9.4. 3naer
TpeOoBaHUs
3aKOHOJATEIHCTBA 00
nH(pOPMaITMOHHOMN
0€30MacHOCTH.
NOIIK-9.5. 3naer
CUCTEMY OpTaHU3AINH
coopa, 06paboTkH u
aHann3a HH(popMaun
MPaBOBOTO XapaKkTepa B
OpraHax mpoKypaTyphbl.
NOIIK-9.6. Ymeer
paboTartsb C

(6a3bI JaHHBIX).
HOIIK-9.3. 3naer
METOJBI M CPEIICTBA
TIOKCKa,
CHCTEMaTH3aIl: U
00paboTku
nHpopmanuu.
HOIIK-9.6. Ymeer
paboratb ¢
KOMIBIOTEPOM KaK
CPEACTBOM YIPaBJICHUS
nHpopmaIue.
HOIIK-9.7. Ymeer
UCTIOJTb30BaTh
COBPEMEHHBIE
CTCIMATH3UPOBAHHBIC
MIPABOBBIE CHCTEMBI
(6a3bI MaHHBIX ) IS
pelieHus
poeCCHOHATBHBIX
3a/ad.

NOIIK-9.8. Ymeer
UCIIOJIb30BaTh
armaparHo-
POrPaMMHBIE CPEJICTBA
JUTSL CO3JIaHMS,
00pabOTKH, XpaHEHUS U




KOMITBIOTEPOM KaK
CPEICTBOM YIPaBICHUS
nH(popMaIuen.
NOIIK-9.7. Ymeer
UCIOJIb30BATh
COBpEMEHHBIC
CHelHaTM3UPOBaHHbBIE
MIPABOBBIE CHCTEMBI
(6a3wI MTaHHBIX ) TS
pelieHus
po¢eCCUOHATBHBIX
3amad.

NOIIK-9.8. Ymeer
UCIOJIb30BaTh
anmnapaTHo-
MPOrpaMMHBIE CPENICTBA
IUIS CO3JaHMs,
00paboTKH, XpaHEHHS U
nepenavyn
nHpopMaIuu.
NOIIK-9.9. Ymeer
HCIIOJIb30BATh
anmapaTHo-
MIPOrpaMMHBIE Cpe/ICTBA
IUTSL 00ecTieueHUst
pexumMa
MH(POPMAIIMOHHOM
0€301MacHOCTH.
NOIIK-9.10. Ymeer
0000marh u
aHAIIM3UPOBATH
nHpopMaIuIo s
MOBBIIICHUS

s dexTuBHOCTH
MIPOKYPOPCKOTO
Haa30pa.

NOIIK-9.11. Bnaneer
HaBbIKaMU TIOHUCKa
uHpopMaluu B
CHeIHaTN3UPOBAHHBIX
MIPABOBBIX CHCTEMAX
(6a3ax maHHBIX).
COBpEMEHHBIMH
WH(pOPMAITMOHHBIMHU
TEXHOJIOTUSIMU
co3aaHus1, 00paboTKH,
XpaHEHUs U mepeaadn
nHpopMaIuu.
NOIIK-9.12. Bnaneer
HaBbIKaMU 3aIIUThI
KOMIIBIOTEPHOM
nH(pOpMaIuu OT

nepegavn
uHpOpMaLIKH.
HOIIK-9.9. Ymeer
UCIIOJIb30BATh
anmnaparHo-
POrPpaMMHBIE CPEJICTBA
I o0eceueHus
pexuma
nH(pOpMaAITMOHHOM
0€30IaCHOCTH.
NOIIK-9.11. Bnageer
HABBIKAMU TIOMCKA
uHpopmaruu B
CHEINAIM3UPOBAHHBIX
MIPABOBBIX CHCTEMAaX
(6a3zax JTaHHBIX).
COBPEMEHHBIMU
UH(POPMALMOHHBIMH
TEXHOJIOTHUSIMU
co3aaHus1, 00paboTKH,
XPaHEHUs U Tiepeadn
nHpopmaruu.
HOIIK-9.12. Bnaneer
HaBBIKAMU 3aIIUThI
KOMITbIOTEPHOU
uH(popMaIuu oT
HECAHKIIMOHUPOBAHHOT
0 JocTyma,
MOIU(PUKATIH U
yajaeHus




HECaHKLIMOHUPOBAHHOT
0 JIOCTYyTIa,
MoauUKaIUU 1
yIaneHus: HaBbIKaMH1
OLICHKHU
PENpPE3eHTAaTUBHOCTH H
KadecTBa MH(POPMAIIHH,
HCIIOJIb3YEMOM
OopraHamu

IPOKYpaTyphl

NudopmarnmonHo-
KOMMYHUKAIITUOHHBL
e

TEXHOJIOTHUHU AJIA
npodecCHOHATBHON
ACATCIIbHOCTU

OIIK-10. Criocoben
MOHUMATh
MIPUHITUTIBI pa0OTHI
COBPEMEHHBIX
nH(pOpMaAITMOHHBIX
TEXHOJIOTUI

U UCTOJIb30BaTh UX
TUTSE

pelieHus 3a1a4y
npodhecCHOHABLHOM
NEeSITEIIbBHOCTH

NOIIK-10.1. 3naer
MIPUHITUIIBI U XapaKTep
paboThl COBPEMEHHBIX
MH(POPMALIMOHHBIX
TEXHOJIOTHH.

NOIIK -10.2. Y™meer
WCTIOJIb30BATh
COBpEMEHHBIC
MH(pOPMaITMOHHO-
KOMMYHUKATHBHbBIC
TEXHOJIOTUH IS
pelieHus 3a1a4d
npodeCcCuoHATBHON
JeSITEIbHOCTH.

NOIIK -10.3. Bnaneer
CIIOCOOHOCTBIO
MPUMEHSITh
COBpEMEHHBIC
MH(pOpPMaIMOHHO-
KOMMYHUKATHBHbBIC
TEXHOJIOTUHU B
COOTBETCTBUH C
pelaeMbIMH 3a1a9aMu
npodeccroHanbHOM
JESITeTbHOCTH.

NOIIK-10.1. 3naer
NPUHIUIIBI U XapakTep
paboThl COBPEMEHHBIX
UH(POPMALIMOHHBIX
TEXHOJIOTHI.

HOIIK -10.2. Ymeer
UCTIOJTb30BaTh
COBPEMEHHBIE
nH(pOpMaIMOHHO-
KOMMYHHUKATHBHbBIE
TEXHOJIOTUH TSI
penieHus 3a1a4
npodeCCHOHATbHON
JESTEIILHOCTH.

NOIIK -10.3. Brageer
CIIOCOOHOCTBIO
PUMEHSTh
COBPEMEHHBEIE
nH(pOpMaIMOHHO-
KOMMYHHUKATHBHbBIE
TEXHOJIOTUH B
COOTBETCTBUHU C
pelaeMbIMH 3a1a9aMu
npodecCuoHaANBHOM
NEeSITETTHHOCTH.

2. OBFBEM, CTPYKTYPA U COAEPKAHUE JUCIUIIJINHbI

OO6mmas Tpy0eMKOCTh (00beM) TUCHUITTHNHBI cocTaBisieT 108 yacos, 3 3aueTHBIC €TUHUIIBI.
Peanuzanust TuCHMITIMHBI 00ECTIEYMBACTCS TIOCPEACTBOM IPOBEICHUS YUCOHBIX 3aHATHH
(BKJIFOYAsl TIPOBEJCHHE TEKYIIEro KOHTPOJISA YCIEBAEMOCTH) M TPOMEKYTOYHOW aTTeCTaIlluu

00yJaromuxcs.

O6pasoBaTeanaﬂ ACATCIIBHOCTE B paMKaxX H3YUCHUA OUCHHUILNIMHBI IIPOBOJUTCA B

clenyrmux popMax:

— KOHTaKTHas paboTa 0OyJaronuxcsl ¢ meJarorniecCKuMyu pabOTHUKAMUA OpPTaHM3aIlud 1
(unm) NUIaMu, TPUBIIEKAaEMBIME OpPTaHU3AIMEN K peann3alii 00pa30BaTeIbHBIX MPOrpaMM Ha
WHBIX YCJIOBHSX (J1ajiee — KOHTaKTHas paboTa);

— caMoCTOsTeNbHAsE paboTa 00YJarOIUXCS;




[Tpu npoBeneHUH y4eOHBIX 3aHATUN MO AUCHUIUIMHE Y OOydYaromMxcsi 00ecIedrnBaeTCs
pa3BUTHE HAaBBIKOB KOMaHAHOH pabOThI, MEKIMYHOCTHON KOMMYHUKAIIUH, IPUHATHS PELICHUH,
JTUIEPCKUX KAYEeCTB, BKIIIOYAs IPOBEACHUE. HHTEPAKTUBHBIX JICKLUI, TPYIIIIOBBIX JUCKYCCUM.

2.1 Copep:xanue QU CHUTNIUHBI
Moayas 1. CipaBouHble NIPABOBbIE CHCTEMBI

Tema 1.1. UnpopManoHHbIEC TEXHOJTOTHH B PO(eCCHOHAIBLHOM JesITeIbHOCTH.
OOmiasi  xapakTepuUCTHKa  WCHOJb30BAaHHUA  MH(POPMALMOHHBIX  TEXHOJIOTMH B
npodeCCHOHATILHOM 1eATEFHOCTH U 00pa30BaHUH.

Tema 1.2. CIIC «KoncyabtantILiroc». [lonck 10KyMeHTOB 110 peKBH3HTAM.

OcHOBHbBIE 3aJjauM, peIIaeMble C HCIOJb30BAHHEM CIIPABOYHBIX IPABOBBIX CHCTEM.
KomnbroTepHast crnpaBouHast mpaBoBas cuctema. Crnenn@uka KOMIBIOTEPHBIX CIPAaBOYHBIX
MIPABOBBIX CHCTEM, OCHOBAHHBIX Ha COBPEMEHHBIX TEXHOJIOTUAX Tepeadn HHPOpMaIuu.

KauecTBo KOMIIbIOTCPHBIX TCXHOHOFHﬁ, 3AJIOKCHHBIX B CIHPABOYHBIX MPABOBBIX
CHUCTEMax: MOUCKOBbIE U CEPBUCHBIE BO3MOXKHOCTU: BO3MOKHOCTH HCIHOJB3YEMOU TEXHOJIOTUU
1o nepeaaye nHGHOPMAIMK U ee aKTyaIH3aluy y MOJIb30BaTelIsl.

CnopaBouynass mnpaBoBass cucrema «Koncynprantllmtoc». Opranuzamuss mHoucKa
uH(pOpMaLnK, BUIBI U KpUTEpUU MOUCcKa. KapTouka peKBU3UTOB, paboTa CO CIIOBApPEM.

Tema 1.3. CIIC «KoncyabstantlLiroc». Pabora ¢ TekcTaMu 10KyMEHTOB.
PaboTa co cnuckoM TOKYMEHTOB U € TEKCTOM JOKyMeHTa. [IpsiMble 1 0OpaTHbBIE CCBUIKH.
[Tonck KOHTEKCTa B IOKYMEHTE.

Tema 1.4. CIIC «KoncyabrantIliatocy. IlpaBosoii HaBurarop. Ilonck 10KyMeHTOB B
Pa3IMYHbIX HHPOPMANMOHHBIX DaHKaX

[Touck DOKYMEHTOB € MOMOIIbIO MpaBoBoro HaBuraropa. [louck B paznenax «CyneOHas
IpaKkTHKa», «DUHAHCOBBIE U KaJIpOBbIe KOHCYJIbTAUN», «DOPMbI TOKYMEHTOBY.

Tema 1.5. Jlononnurenbnbie pynknuu B CIIC Koncyabsrantllmoc.
PaGora c¢ Bkmagkamu «CnpaBounas wuHpopmanus» u «O030pe». KoHcTpykTOp
noroBopos. [TyreBoautenu.

Tema 1.6. CIIC I'apanT. [louck 1o0kymeHTOB. KOHCTPpYKTOp 10r0BOpPOB.

OOmast xapaktepuctuka cucreMbl «['apant». Pa30uenue wmaccuBa IPaBOBOM
UHpOpMaLUu Ha OTAeNbHblEe 0a3bl B cucteme «l'apaHT». OCHOBHBIE CBOMCTBA M INPHHLUIIBI
NOCTPOCHHUS MH(POPMALIMOHHBIX OAHKOB CIIPaBOYHOI MpaBoBoi cucteMsl «I apanty. [lomHoTa 1
CTPYKTypa HMH(OPMAIMOHHBIX OaHKOB CHCTeMbl. OCHOBHBIE BO3MOXXHOCTH IPOrpaMMHBIX
TEXHOJIOTUH CIpaBOYHOM NpaBOBON cUCTeMBI «l'apaHT». OCOOEHHOCTH MOMCKa MH(OPMAIMH B
CIIPaBOYHOM MpaBoBOil cucrteme «I'apaHT».

[Tonp3oBarensckuii nHTEpdeiic. OCHOBHOE MEHIO cHcTeMbl. [laHenb WHCTPYMEHTOB.
CioBapb TEPMHUHOB CIIPABOYHOM TPABOBOM CUCTEMBI «I apaHTy.

Pabora ¢ nHpopmManmoHHEIMU OJ0KaMu cucTeMbl. [lonck nH(OpMAIK O PEKBU3UTAM.
[Touck unpopmanuu no curyauuu. [ouck nadopmanuu no uCToYHUKY onyoaukosanus. [Touck
UH(OPMALIUH TI0 TOJIKOBOMY ClIOBapi0. KOHCTpYKTOp 1OTOBOPOB.

Tema 1.7. CIIC I'apanT. Pa6oTa co cnickaMy JOKYMEHTOB, padoTa ¢ JOKYMEHTOM.

Co3mannie W COXpaHEHHE HAWICHHBIX JTOKYMEHTOB. PaboTa CO CIHMCKOM JOKYMEHTOB.
Pabora ¢ akTHBHBIM CHHCKOM JOKyMeHTOB. PabGora c¢ mokymenToM. Ilomck KOHTEKCTa B
JIOKyMEHTE.



Moayas 2. JlokajibHbIe U IJ100aIbHbIe KOMIIBIOTEPHbIE CETH

Tema 2.1. HWudopmanmoHHbie pecypchbl rinodaabHoil cetu «UHTepHED) N4
IOPUCTOB.

CereBble MCTOUHUKHM WH(pOpMauuu. JIokanbHBIE M TNI00ANBHBIE KOMIIBIOTEPHBIE CETH.
[Ipotokon mnpuema/nepenaun naHHbix [CP/IP.  JlomenHoe wums. IloMCKOBBIE CHCTEMBI.
Anroput™mbl moucka MHGOpPMAlMU B TJI00ANbHBIX KOMIBIOTEPHBIX CETSAX Ha IMPUMEPE CETU
HuTtepner.

CereBble nH(pOpMAIIMOHHBIE pecypchl ceT MHTepHeT 11 obGecredeHus: I0pUInIecKoi
NeSITeIbHOCTH. DJEKTPOHHbIEe OMOIMOTeKH. ['ocynapcTBeHHAass aBTOMAaTHU3MPOBAaHHAs CHCTEMa
«[IpaBocynue». Enunas nndopmannonHas cuctema apOUTpaKHBIX cyaoB. MHopmarmonHas
CUCTEMA HOTapUalIbHOU AedaTeabHOCTU. CaliThl OpraHOB rOCY/1apCTBEHHOU BIACTH.

Tema 2.2. 3ammTa KOMNBIOTEPHOI HHpOpMAIMH.

OcHoBbl 3amuThl nHGopManuu. [IpegoTBpailieHue yTparthl, XUIIEHUS, MOAUPUKAIIUN U
OJIOKMPOBAHUS JIOCTYIA K CBEJICHHSIM, COCTABISIONIMX OXpPaHsSEMble 3aKOHOM TaiHBI, BKIIIOYast
rocyJIapcTBeHHYIO TaiHy. [laponsHas 3amuTa ¢aiiaoB u apxuBoB. BoccTaHOBICHUE «3a0BITHIX )
napoJieii, B T.4. JUIs enel o0ecriedeHns IpaBoOOXPaHUTEIbHOM e TeTbHOCTH.

Monyas 3. Pagora ¢ mporpammamu MS Office (MS Word, MS Excel, MS Power Point)

Tema 3.1. MS Word. ®opmaTupoBanue TekcToBoro ¢aiiia. Co3nanue
KOJIOHTHUTYJIOB, OM0IMOorpadgpuuecKux CCbUI0K, CTHIIEH

OOm1ast XapaKTepHCTUKA TEKCTOBBIX PEIaKTOPOB M TEKCTOBBIX MPOLecCOPOB. DYHKIIUU U
BO3MOXKHOCTH TekcTtoBoro mporeccopa MS Office Word. Ilonp3oBarensckuii mHTEpdEiC.
OcHoBHOE MeHI0 npoueccopa. [lanenu nacrpymenTos. [lanens GpopmatupoBanus.

Co3nmanne TexkcroBoro (aina dopmara *.doc (*.docx). KommpoBanue tekcra B daii.
BcraBka Tekcra u n3o6paxenuii. KonupoBanue u nepeMerieHne Tekcta BHyTpH ¢aitia.

®opmarupoBanue Tekcra (mpudt, pasmep). Hymepamms crpok. Odopmierue
TUTYNBbHOTO JucTa. DopmaTupoBanue Qaiina 1y nevaTu.

BcraBka KosOHTUTYIOB 1 OMOIMOTrpauecKuX CChIIOK.

Tema 3.2. MS Word. Co3naHue CHHCKOB, Ta0JHI, OIJABJIeHHH, TPaHUUbI H
3aJIMBKa.

OyHKIIMM TIepeHoca W mpoBepku opdorpaduu. BeraBka JHMCTOB W pasnesios.
dopmarupoBanue abd3ana (ab3arHble OTCTYIBI, MEXCTPOUYHBIN MHTEpBal). MapKUpOBaHHbBIE U
HYMEpPOBaHHBIE CIUCKU. POpMATUPOBAHUE CITUCKOB.

Co3nanue u hopMaTHpOBaHUE TAOJIHULI.

BceraBka moioxku. ['paHulibl 1 3ajiMBKa.

Co3manue cTuiICH U OrJIaBICHUS.

Tema 3.3. MS Word. Co3nanue mad/ioHa TEKCTOBOI0 JAOKYMEHTAa. 3amura
AOKYMeHTA.

Co3nanue mabiaoHa GaHKa TEKCTOBOTO JOKyMeHTa. DopMaTHpoBaHME MOJIEH 1mabioHa.
3anmTa JOKyMEHTA.

Tema 3.4. MS Excel. Co3znanue Tadaum.

OOmiast xapakTepucTUKa TaOJIMYHBIX PEAAKTOPOB U TmporeccopoB. DYHKIMU U
BO3MOXKHOCTH Tabmuunoro mporieccopa MS Office Excel. ITonp3oBarenbckuit uHTEpdEiic.
OcHoBHOE MeHI0 npoueccopa. [lanenu nacrpymenTos. [lanens GpopmatupoBaHus.



Co3nanue (aiina ¢opmara *.xIs (*.xIsx). KommupoBanue nu¢poBbIX TaHHBIX B (haii.
Co3nanne U nmepenMeHoBaHUE TUCTOB daina. KonmupoBanue u mnepemMenieHrne JaHHBIX BHYTPH
¢aiina. TpaHcmoHuMpoBaHME NpU KonmupoBaHMU. [loMck M 3ameHa MHPOpPMaLUU. Y CIOBHOE
dbopmaTupoBaHue. 3amuTa JaHHBIX OT BO3MOXKHBIX U3MEHEHUH. BcTaBka KOJIOHTUTYIOB.

Tema 3.5. MS Excel. ®opmy.ibl, pyHKIIHH.
Bbrunciienuss B 37eKTpOHHBIX TaOmumax. Berpoennsie ¢ynkimu MS Office Excel.
CCBUIKHM Ha BIIMAIONINAE TYEHKH.

Tema 3.6. MS Excel. luarpammsl.
[Toctpoenne muarpamm. Macrep co3manue auarpamMm. Bpibop Tuma guarpamMMmbl B
3aBUCHMOCTH OT THIIA JaHHBIX. POpMaTHUPOBAHKE AUATPAMM.

Tema 3.7. MS Power Point. Co3nanue npe3eHraumii.

BusyansHoe mnpencrtaBinenue wuHpopMmanuu. Cozmanue mpeseHTanmu. DyHKIUU H
Bo3moxkHoct  MS  Office Power Point. Tlonb3oBarenbckuii  unHTepdetic. Co3nanue u
dbopmaTupoBanue ciaigoB. Hactpoiika aHmManunoHHBIX 3G (HEKTOB U Mmokasa ciaiinos. Cozmanue
WHTEPAKTUBHOM MIPE3CHTAIMU. Y IPABJIAIOIINE KHONIKY. [ MIIEpCChUIKY B MPE3EHTALUH.

2.2. PekOMeH/JAIlUM 110 BBINOJHEHHK) CAMOCTOSATEIbHOMH PadoThI N0 ANUCHUILIHHE

Conepxanue

PexoMmenganun
(mepeyeHb BONMPOCOB)

Bup pa6orsl

MopayJs 1. CipaBo4yHble IPABOBbIE CHCTEMbI

CIIC CamocrosiTenbHoe Pabota ¢ yueOHBIMU 1 METOJUYECKUMHU
«Koncynprantlntocy | u3ydeHue BOMPOCOB 10 | MaTepUaliaMy, TPEHUHTO-TECTUPYIOIIEH
N3yuenue HUCTOPUHU U CUCTEMO:
TEOPETUYECKOTO IPAKTUYECKOMY http://www.consultant.ru/edu/student/study/
Marepuana. ucnons3zoBanuto CIIC 1. NudopmannoHHbIE TEXHOJIOTHH B
IToaroroBka x «Koncynprantllmoc» u | IOpUANIECKON NEITEIBHOCTH : yueo.
3aHATUAM JIPYrux nocobue / M. A. Exkumona, H. A. MBaHOB ;
CEMHUHAPCKOT0 THIIA. nH(pOpMaIMOHHO- Owm. ropua. uH-T. OMcK : [0. u.], 2011. 130
[ToaroroBka k MTOMCKOBBIX CHUCTEM. c.
KOHTpoJIbHOH pabote | [IpoxokneHue Tecta 2. CnpaBoyHas IpaBOBasi CHCTEMa
U TECTY CIIC "KoncynsrantlLmtoc" [Teker] : meToa. ykas.
«KoncynbratatlInrocy B | K MpakT. 3aHATUSAM 10 UHOOPMATUKE TSI
pexnume 9KOH. crienuanbHocTeit / OM. FOpuI. UH-T ;
CaMOIIOATOTOBKH. cocT.: A. A. Ilanesanos, M. A. ExkumoBa, O.
A. lllenpanesa. — Omck :[6. u.], 2008. — 69
c.

3. HudopmanroHHbIC TEXHOJIOTHH B
IOPUINYECKON AeITeTbHOCTH : Y4eOHUK IS
By30B / I1. Y. Ky3nenos [u np.] ; mox oGrieit
penakmueii I1. V. Ky3nenosa. — 3-e usn.,
niepepad. u gom. — Mocksa : 3narenscTBo
HOpaiir, 2021. — 325 c. — (Boicuiee
obpasoranue). — ISBN 978-5-534-02598-9.
— Texkcr : anexrponnslii / OOpa3oBaTenbHas
mnatdopma FOpaitt [caiir]. —

URL.: https://urait.ru/bcode/468537

4. BpITIOTHEHUE MPAKTHICCKUX 3aaHui |-
4




DopmyIIbI,
byHKIIMHN
6 MS Excel. 3 1 |- _ 6 ; I'pynmoBast | IIpakTuyeckoe
Jlmarpammsl JTICKYCCHSI 3aJjaHKe
MS Power Point.
7 | Co3nanue — - |- - 5) S) - -
MpEe3eHTANI
Ytoro: _ 4 B 3 20 | 44 I'pynnoBas | IIpakTtuyeckoe
JTUCKYCCHUS 3aJjaHue
KoHnTponbHas _ o _ 10 | 10 _ KoHnTtponbHas
paborta paborta
IIpomexyrounas _ _ _ _ _ 4 _ 3auer
aTTecTanus
[IpakTnueckoe
Beero: 2 | 10 |2| - | 92| 108 | IPymmosai | saxamuc,
JTUCKyCCHSI | KOHTpOJIbHAS
pabora, 3auer

2.3. PexomeHaauum 10 BHINOJHEHUIO CAMOCTOSITEIbHOM Pa00ThI N0 JUCHHUIIJIMHE

Buna padorsl

Conep:xkanue
(mepeyeHb BONPOCOB)

PexoMennanuu

Monayas 1. CipaBouHble

NMPaBOBbLIC CUCTEMBI

CIIC
«KoncynprantlImroc»
N3yuenue
TEOPETUYECKOT O
MmarepHaa.
[TonroroBka k
3aHATUAM
CEMHHApPCKOI0 TUIIA.
ITonroroBka K
KOHTPOJILHOM padoTe
U TECTY

CamocrosiTenpHOE
U3Y4YE€HHUE BOIIPOCOB I10
HUCTOPHUH U
MPaKTUYECKOMY
ucnons3zoBanuio CIIC
«Koncynbrantllimoc» n
ApYrux
UH(POPMALIMOHHO-
MTOMCKOBBIX CHCTEM.
[Ipoxoxnenue Tecra
CIIC
«Koncynpraratl[mroc» B
pexume
CaMONOJITOTOBKH.

Pabota ¢ yueOHBIMH U METOIUIECKUMHU
MaTepuaIaMu, TPCHHHTO-TECTHUPYIOIICH
CHUCTEMOM:
http://www.consultant.ru/edu/student/study/
1. MnadopmamnroHHbIC TEXHOJIOTUH B
IOPUINYECKON IeITeTbHOCTH : yueO.
nocobue / M. A. Ekumona, H. A. 11BaHOB ;
Owm. ropun. ue-T. OMCK : [6. 1.], 2011. 130
c.

2. CrnpaBo4Has mpaBoBasi CUCTEMa
"Koncynprantllmoc" [Tekcr] : meTon. ykas.
K MPaKT. 3aHATHAM 110 HHPOPMATUKE JJIs
9KOH. crienuanbHocTelt / OM. Iopui. UH-T ;
cocT.: A. A. ITamesaO0B, M. A. EKnmoga, O.
A. lllenmaneBa. — Omck :[0. u.], 2008. — 69
c.

3. MudopmanroHHbIe TEXHOIOTHH B
IOPUMYCCKOH JIEeITeIbHOCTH : YICOHUK JIIS
By30B / I1. Y. Ky3nenos [u ap.] ; moa oOmieit
penakuumeii [1. Y. Ky3nenona. — 3-e uzn.,
nepepad. u gom. — Mockaa : M3nareancTBo
IOpaiir, 2021. — 325 c. — (Bricuiee
obpazoBanue). — ISBN 978-5-534-02598-9.
— Texcer : anexTponHsiii / OOpa3zoBaTenbHas
wiardopma FOpaiit [caiit]. —

URL.: https://urait.ru/bcode/468537

4. BplnoNHEHUE MPAKTUYECKUX 3aaHui |-

4



http://www.consultant.ru/edu/student/study/
https://urait.ru/bcode/468537

Kosanenko, 0. B. UndopmarmonHo-
MMOMCKOBBIE cucTeMbl [ TekcT] : Yueb.-
meton. mocooue / O. B. KoBanenko, T. A.
Cepruenko ; OM. ropua. akag. — OMck : Om.
opui. akanu., 2017. — 37 c.

CIIC «I"apanT»
N3yuenue
TEOPETUYECKOTO
Marepuaa.
[Tonroroska k
3aHATUSIM
CEeMHMHAPCKOT'0 THIIA.
ITonroroBka K
KOHTPOJILHOM padoTe
U TECTY

CamocrosiTenbHOE
U3Yy4YE€HHE BOIPOCOB I10
UCTOPUU H
MPAKTHYECKOMY
ucnonb3zoBanuio CIIC
I'APAHT u npyrux
MPABOBBIX
nH(pOpMaIMOHHO-
MIOMCKOBBIX CHCTEM.
Pabora c
WHTEPAKTHUBHBIM
00ydJaronM Kypcom
paboThI ¢ cuCTEMO
'APAHT.

Pabota ¢ o0yyaromum OHIalH KypcoM
cuctemsl TAPAHT
http://edu.garant.ru/garant/learning/

1. UnadopmanmoHHble  TEXHOJOTHH B
IOPUANYECKON  JIeATeIhHOCTH yueo.
mocobue / M. A. Exumona, H. A. I1BaHosB ;
Owm. ropun. un-T. Omck : [6. u.], 2011. 130
c.

2. CnpaBoyHO-TIpaBoBas cucreMa ['apaHT :
METOJ. YyKa3aHWs K TMPaKT. 3aHATHAM 10
muctuminHe "MHpOopMamoHHO-TTONCKOBBIS
cuctembl" / OM. IOpuUAa. HMH-T ; COCT.:
A. A. TanpstHOB [1M1 1p.]. — Omck : [0. n.],
2007.-43 c.

3. NudopmanmioHHbIE  TEXHOJOTUU B
IOPUTMYECKON ACATENHHOCTH | YUCOHUK ISt
By30B / I1. Y. Ky3HenoB [u np.] ; moa oOmiei
penakumeit II. Y. Ky3nemora. — 3-¢ wu3f.,
nepepad. u jgom. — Mocksa : M3nareabcTBo
Opaiir, 2021.—- 325c.—  (Boicmee
obOpasoBanme). — ISBN 978-5-534-02598-9.
— Tekcr : anexkTponHbIHN // OGpa3zoBaTeabHas
mwiardopma Opaiit [caiT]. -
URL.: https://urait.ru/bcode/468537

4. BblnoNHEHUE MPAKTUYECKUX 3aaHuil 1-
2

Koanenko, 0. B. HWudopmanmonHo-
IMOMCKOBBIE CHCTEMBI [TekcT] Vueb.-
Meton. nmocobue / HO. B. Kosaneuxo, T. A.
Cepruenko ; OM. ropum. akaa. — Omck : Om.
opui. akanu., 2017. — 37 c.

Monayasb 2. JIokajJbHbIE U 1J100aJbHbIE KOMIIBIOTEPHbIE CeTH

N3yuenune
TEOPETUYECKOTO
Martepuania.
ITonroroBka K
3aHATHAM
CEMHHApPCKOro THUIIA.
IToaroroBka k Tecty

CaMOCTOSTEIIFHOE
H3y4deHue
BO3MOXKHOCTE
HCIIOIL30BaHUS
UH(POPMALIMOHHBIX
TEXHOJIOTHI B
FOPUIANYECKON
IEeATEIBHOCTH U
o0pa3oBaHUH.
CamocTosTensHOe
u3ydeHue crnocoOoB 1
TEXHOJIOTHH 3aIllIHThI
uHpopmanuy, B T. Y.
CaeneHu,
COCTABJISIOIINX

1. UndopmanmoHHble  TEXHOJOTHH B
IOPUINYECKOH  JIeITEeIbHOCTH yue0.
nmocooue / M. A. Exumona, H. A. IBaHOB ;
Owm. ropun. uH-T. OMck : [6. u.], 2011. 130
c.

2. WNndopmanmoHHble  TEXHOJIOTUH B
IOPUIMYECKON JACATEIBHOCTH | YUCOHUK IS
By30B / I1. Y. Ky3HenoB [u nap.] ; moa obmei
penakumeit II. Y. Ky3nemnoBa. — 3-¢ wu3f.,
nepepad. u jgomn. — Mocksa : M3narenscTBo
KOpaiit, 2021.— 325c.—  (Bricuiee
obpaszopanue). — ISBN 978-5-534-02598-9.
— TexcT : anexktponHsIit // ObpazoBaTenbHAs
maTdopma FOpaiit [caiT]. -
URL.: https://urait.ru/bcode/468537



http://edu.garant.ru/garant/learning/
https://urait.ru/bcode/468537
https://urait.ru/bcode/468537

OXpaHsieMble 3aKOHOM
TalHBI.
CamocrosiTenpHOE
U3y4eHHe 3HAYCHUS
uHpopmaruu Ha
MAaIIMHHBIX HOCUTEISAX U
CETEBBIX
UH(POPMALIMOHHBIX
pecypcax B
apOUTpaKHOM,
IPaXXTaHCKOM U
YTOJIOBHOM IIPOLECCE.

3. HUndopmanmoHHble  TEXHOJIOTUH B
IOPUANYECKON JESITENFHOCTH | YU4COHUK U
MpakTUKyMm uisi By3oB/ B. JI. Dnpkun [u
np.] ; mon penakmueii B. /1. DnpkunHa. — 2-¢
u3A., mepepab. wu  gom.—  Mockaa :
WznarensctBo [Opaiit, 2021.- 472c.-
(Beicmiee oopazosanue). — ISBN 978-5-534-

12733-1. - Tekct ANICKTPOHHBIA  //
Ob6pazoBatenpHass  miatrpopma  FOpai
[caiiT]. -

URL: https://urait.ru/bcode/448203

Moayas 3. Pagora ¢ mporpammamu MS Office (MS Word, MS Excel, MS Power Point)

MS Word. Uzyuenne | CamocrosTensHOE 1. UudopmanimoHHple  TEXHOJOTHMH B
TEOPETUYECKOT0 U3y4YeHHE HA3HAUYCHHUS M | IOPUAMYECKON  AeSITeTbHOCTU yueo.
MaTepuaia. byHKUIMI TeKCTOBBbIX | mocobue / M. A. Exumosa, H. A. 1BaHOB ;
ITonroroBka K peaKTOpOB u | Om. ropun. uH-T. OmMck : [6. u.], 2011. 130
3aHITHIM TEKCTOBBIX c.
CEMHHApPCKOro THUIA. IIPOLIECCOPOB. 2. UndopmaniioHHble  TEXHOJOTHMH B
[MoaroroBka k CamocTosTenpHOoe IOPUANYECKON JEeATENIbHOCTH | YYeOHUK U
KOHTPOJILHOM paboTe | M3ydyeHHWe Ha3HAUYCHWs W | MPakTUKyM sl By3oB/ B. Jl. Onbkun [u
U TECTY byHKIUI TEKCTOBOTO | Jip.] ; mox penakmueii B. JI. DnbpkuHa. — 2-¢
nporeccopa MS Word. u3a., mepepadb. w  gom.— Mockaa :
M3narensctBo FOpaiit, 2021.— 472c. -
(Beictiee  o6pazoBanue). — ISBN 978-5-
534-12733-1. — Tekct : 3NIEKTPOHHBIN //
Oo6pazoBatenpHass  mnatdpopma  FOpaiit
[caiiT]. -
URL: https://urait.ru/bcode/448203
Bremonuenue 3aganmii 1-3
3. PomanoBa, A. A. Uadopmaruka [Tekcr]
: yueb.-meton. mocodue / A. A. PomaHoBa ;
OM. wopua. akaa. — Omck : Owm. 1opup.
akan., 2015. - 142 c.
MS Power Point. CamocrosiTensHOe 1. UnadopmanmoHHble  TEXHOJIOTHH B

N3yuenune
TEOPETHIECKOTO
Marepuana.
ITonroroBka K
3aHATHAM
CEMHUHAPCKOT0 THTIA.
ITonroroBka k
KOHTPOJIbHOHM paboTe
U TECTY

CO3JJaHUE Pa3TUYHBIX
MpEe3eHTalUM Mo IPYyrum
y4eOHBIM JUCITUTUINHAM
¢ nomomero MS Office
Power Point.
Koncynpranuum y
MpenoiaBaress mno
OTJIeIbHBIM TEMaM
MO/

IOPUANYECKON  JIeITeIhHOCTH yueo.
nmocobue / M. A. Exumona, H. A. I1BaHoB ;
Owm. ropun. un-T. Omck : [6. u.], 2011. 130
c.

2. NudopmanvioHHbIE  TEXHOJOTUU B
IOPUMYCCKON JCSITEILHOCTH . YUYCOHUK U
MpakTUKyM i By3oB/ B. JI. DnpkuH [u
np.] ; mon penakmueit B. JI. DnpkunHa. — 2-¢
u3a., mepepab. wum  gom.—  Mockaa .
WNznarensctBo  FOpaiit, 2021.- 472c. -
(Bricmiee oopaszoBanue). — ISBN 978-5-534-

12733-1. - Tekct AJICKTPOHHBIA  //
ObpazoBarenpHast  tatdpopma  FOpaiit
[caniT]. -

URL.: https://urait.ru/bcode/448203
Brimongenune 3amanust 1
3. Kopanenko, }0. B. OcHOBBl paboThl B



https://urait.ru/bcode/448203
https://urait.ru/bcode/448203
https://urait.ru/bcode/448203

Microsoft Office PowerPoint 2007
yuebHo-MeTonuueckoe mocooue / HO. B.
KoBanenko. — OnektpoH. naHueie. — OMCK :
Cubupckuii I0pUIUYECKUN YHHUBEPCUTET,
2017. — 1 snextpon. ont. auck (CD-ROM).

MS Excel. Uzyuenue
TEOPETHIECKOTO
MaTepuana.
ITonroroBka K
3aHATUAM
CEMHUHAPCKOTO THIIA.
Iloarororka k
KOHTPOJIbHOM paboTe
U TECTY

CamocrosiTenbHOE
U3ydeHHe Ha3HAuYCHUS U
GyHkuMi  TaOIMYHBIX
pEenaKkTopoB "
IPOIIECCOPOB.
CamocrosiTenpHOE
U3YYCHHE HA3HAYCHUS U
GyHKIMA ~— TaOIMIHOTO
nporieccopa MS Excel.

1. MadopmanioHHbIe  TEXHOJOTHH B
IOpUANYECKON  J1eATeIbHOCTH yueo.
nmocooue / M. A. Exumona, H. A. IBaHOB ;
Owm. ropun. uH-T. OMck : [6. u.], 2011. 130
c.
2. Nadopmarnka W MaTeMaThka : pas3zieln
"OcHOBbI MH(YOPMATHKHU" : METOJ. YKa3aHUs
K TpakT. 3aHaATusM 1o Teme '"TaoOu.
nporieccop Excel" (mns  3a0u.  dopmbr
oOyuenwust) : cnenuaabHocTh 030501 / Om.
opul. uH-T ; cocT. A. A. [lanesHoB [u ap.].
- Omck : [6. u.], 2006. - 69 c. ; 3,7 ycnos.
niey. J1. - BBK 32.81p30.

3. UadopmanmoHHble  TEXHOJIOTHH B
IOPUANYECKON JESITENbHOCTH | YUYCOHUK U
MpakTUKyMm uisi By3oB/ B. JI. Dnpkun [u
np.] ; mox penakmueii B. JI. DnpkunHa. — 2-¢
u3A., mepepab. wu  gom.—  Mockaa :
W3narensctBo  FOpaiit, 2021.— 472c.—
(Beicmiee oopazosanue). — ISBN 978-5-534-

12733-1. - Tekct AIICKTPOHHBIA  //
Oo6pazoBatenpHass  miarpopma  FOpaitt
[caiiT]. -

URL.: https://urait.ru/bcode/448203
Brimonnenue 3amanuii 1-3

4. PomanoBa, A. A. Uadopmaruka [Tekct]
. yueb.-meTon. mocobue / A. A. PomaHosa ;
Owm. ropun. akaa. — Omck : OM. opu. akaf.,
2015. - 142 c.

[Toaroroska
KOHTPOJILHON PabOTHI
10 TUCIUTUINHE

MeTtoanueckie peKOMEHIAUH 110 TIOATOTOBKE KOHTPOJIBHOM pabOoThI

noctynHel B CI1O

http://edu.omua.ru/mod/assign/view.php?id=21076

2.3. PexoMeHianMu AJ151 OPraHN3anuu KOHTaKTHOH padorel B JUOC

Peanuzanus 006pa3oBaTenbHOM NPOrpaMMBbl C MPUMEHEHUEM HIIEKTPOHHOTO O0yUYSHHS
JUCTAaHIIMOHHBIX 00pa30BaTEJIbHBIX TEXHOJIOIMH HE MTPEyCMOTPEHA.

Jns  oOydaromuxcs oOpraHuzanusi KOHTakTHOW pabotsl B OUOC yHuBepcureTa
BO3MO’KHA B CJIEYIOIINX CIIy4asx:

— TpUKa3 peKTopa YHHBEpcHUTEeTa 00 OOYYEHHH HCKIIOUUTENIBHO C NPUMEHEHHUEM
JIEKTPOHHOTO OOy4YeHHMsI M JUCTAaHLMOHHBIX OO0pa30BATENbHBIX TEXHOJOIMH (B YCIOBHUSAX
BO3HHUKHOBEHHS YPE3BbIYAHBIX CUTYALUi);

— 3asBJIEHUE 00yYaIoLIerocs ¢ MPUIOKEHUEM JOKYMEHTOB, TOATBEPKAAIOIIUX HAINYHE
y HEro YBaXHTEIbHON MPHUUUHBI IUYHOTO OTCYTCTBHS HA YUEOHBIX 3aHATHUSAX.



https://urait.ru/bcode/448203
http://edu.omua.ru/mod/assign/view.php?id=21076

3. TpeOoBaHuA K yCJAOBHSAM peau3alMi MPOrpaMMbl IUCHUIIIHHBI
3.1. MaTepuajbHO-TeXHUYECKOE o0ecneyeHre JUCHUIINHBI

Tun yyeOHbIX ayAUTOPH A

Onucanue Tpe6OBaHUI K 000pPYAOBAHHIO
ayIMTOPHH, TEXHUYECKHM CPeICTBAM

o0yueHust
VYuebnas ayautopus (mist  mpoBeneHus | CrienmuaiM3upoBaHHAs MeOEIb;
3aHATUH JEKIIMOHHOIO TUIIA) Texnuueckue cpeacrBa oOyueHHS s
MpeACTaBiICHUsT  y4eOHOUW  mHOpMAIU

OONBLION ayaUTOpPUM, B TOM dHcie Habop
JIEMOHCTPAIIMOHHOTO 00opynoBaHuUs
(mpoekTop, 3KpaH, KOMIBIOTEp (HOYTOYK,

HETTON, H T.I.), OECIPOBOTHON IYNbT-
yKa3Ka, MHUKPO(OH, YCUJIUTEIND
TPAHCISILIMOHHBIH, KOJIOHKH
TPaHCISALUOHHBIE);

CereBoe 00opynoBaHue ISl HOIKIIOYEHUS K
MH(POPMALMOHHO-TEIEKOMMYHUKAITMOHHON
cetu «MIHTEpHET

VYueOHast aynmuTopus (17 MPOBEACHUS
3aHSATUI CEMUHAPCKOTO THUIIA,
KOMIIBIOTEPHBIN KJIacC
(criennanu3upoBaHHas Ay TUTOPHS,
o0opymoBaHHas AJisi TPOBEICHUS 3aHATHH 110
WH()OPMAITMOHHBIM TEXHOJIOTHSIM))

Crnenmanu3upoBaHHas MeOeb;

Texnuueckue cpencrtBa OOy4YeHHS  JUIs
npeACcTaBiIeHus  yuyeOHOM  mHpopmanuu
OOJBIIION ayIUTOPHH, B TOM 4YHUCJIE HaboOp
JI€MOHCTPALIMOHHOTO 000pyI0BaHUs
(mpoekTop, S9KpaH, KoMmbloTep (HOYTOYK,
HETTOMN U T.I1.));

KomMmmbroTepHas TeXHHKA: CUCTEMHBIE OJIOKH,
MOHHUTOPBI;

CereBoe 000pyI0BaHMe [ MOAKIIOYEHUS K
MH(POPMALMOHHO-TEIEKOMMYHUKAITMOHHON
cetu «MIHTEepHET

[Tomemenue Ist CAaMOCTOSITEIBEHOM paOOTHI

Crnenuanu3upoBaHHas MeOeb;
KommbrorepHas TexHuka;

Hoctym k nH)OPMAITMOHHO-
TEJIIEKOMMYHHUKAIIMOHHOM ceTh « THTEpHETY;
JlocTyT K 3J1eKTPOHHON MHPOPMAIIHOHHO-
o0pa3oBaTeIbHON Cpeie aKaJAeMUn

3.2. YyeOHoO-MeTOANYECKOE 00ecnieyeHe TUCIHUILINHEI
3.2.1. Onucanue KOMIUIEKTA JTHLEH3MOHHOI0 H CBOOOIHO PacNpoOCTPaHAEMOro
NPOrpaMMHOro odecrne4eHusi, B TOM 4HcJie 0Te4eCTBEHHOI0 IPOM3BOACTBA

— Microsoft Windows;

— Microsoft Office;
— Cucrema BUICOKOH(GEPEHITNHN CBS3H;
— SMART Learning Suite;

—  DiekTpoHHO-Gn6mMoTeunas cucrema DbC FOPAWT https://urait.ru/



https://urait.ru/

3.2.2. llepeyeHb JuTepaTypbl, HEOOXOAMMO¥ JJI1 OCBOEHU S JUCUMUIJIMHbBI

1. WudbopMmarioHHbIE TEXHOJIOTUN B FOPUAMYECKON IEATEILHOCTH ;| YICOHHK W TPaKTUKYM
1utst By30B / B. J1. DnbkuH [u ap.] ; mox pepakiueit B. [I. DnbpkuHa. — 2-e u3., nepepad. u o1, —
Mocksa : U3narensctBo Opaiit, 2021. — 472 c. — (Beicmiee o6pa3oBanue). — ISBN 978-5-534-
12733-1. — Tekcr : osnekrponHsli // OOpaszoBatenbHas 1iarpopma IOpaiiT [caift]. —
URL: https://urait.ru/bcode/448203

2. MHDopMaImoHHbIC TEXHOJOTHH B IOPHUANYECKON JEATCILHOCTH : YUCOHHUK UIsl BY30B /
I1. V. Ky3nenos [u np.] ; mox obmeit pexakiueii [1. V. Ky3nenosa. — 3-e u3., mepepab. u aorm. —
Mocksa : U3parensctBo FOpaiit, 2021. — 325 ¢. — (Bricmee o6pa3oBanue). — ISBN 978-5-534-
02598-9. — Tekctr : oanektpoHHbii // OOpa3oBarenbHas 1iat@opma FOpalt [calT]. —
URL: https://urait.ru/bcode/468537

3. HHdopmanroHHbIE TEXHOJIOTHH B IOPUAMYECKON ACATEIHHOCTH : yueO. mocodue / M. A.
Exumona, H. A. MBanoB ; OM. ropua. uH-1. Omck : [6. u.], 2011. 130 c.

4. Kosanenko, 0. B. HnadopmammonHo-mouckoBeie cuctembl [Tekct] : Yueb.-meros.
nocob6ue / FO. B. KoBanenko, T. A. Cepruenko ; Om. opun. akaa. — Omck : OM. 1OpuI. akaji.,
2017.-37c.

5. Pomanosa, A. A. Undpopmaruka [Tekcr] : yued.-meron. mocodue / A. A. Pomanosa ; Om.
opu. akaa. — Omck : OM. opua. akan., 2015. — 142 c.

6. Mudopmatuka u marematuka : pasnen "OcCHOBbI MHGOPMATUKU" : METOA. yKa3aHHUS K
npakT. 3aHaTtHsM 1o teme "Tabm. mporeccop Excel" (mist 3aou. dopmbel oO0yueHHS)
cnenuanbHOCcTh 030501 / OMm. ropun. uH-T ; cocT. A. A. IlanesHoB [u 1p.]. - Omck : [6. u.], 20006.
- 69 c. ; 3,7 ycnos. neu. 1. - BBK 32.81p30

7. CnpaBounas npasoBas cucrema "Koncynbrantllmtoc" [TekcT] : MeTon. ykas. K IpakT.
3aHATUSAM 10 WH(OpPMATHUKE I 3KOH. crnernuanbHocTed / OM. fopua. WH-T ; cOocT.. A. A.
[TanesHOB, M. A. ExumoBa, O. A. IllenganeBa. — Omck :[0. u.], 2008. — 69 c.

8. CmpaBouHo-TipaBoBasi cucremMa [apaHT : MeTOA. yKa3aHUS K TPAKT. 3aHATHIM I10
muciuuinae  "MHdopmanmonHo-monckoBeie  cuctembl' /  OM. IOpHA. UWH-T  COCT.:
A. A. TIlanestaoB [u ap.]. — Omck : [6. u.], 2007. — 43 c.

9. Kosanenko, 0. B. OcnoBsl pabotsl B Microsoft Office PowerPoint 2007 : yuebHo-
meroandeckoe mocooume / FHO. B. KoBanenko. — DnektpoH. manHele. — Omck : Cubupckuit
ropunuieckuii yausepeutet, 2017. — 1 anektpon. ont. guck (CD-ROM).

3.2.3. IlepedeHb HUCNOJIb3yeMBbIX COBPEMEHHBIX NPO(eCcCHOHAIBHBIX 023 JaHHBIX H
HH(OPMAIMOHHBIX CIPABOYHBIX MPABOBBIX CHCTEM

— cnpaBoyHas npaBoBas cuctema «Koncymnprantlntocy;
— chpaBouHas mpaBoBas cuctema «[ apanT.

4. OueHKa pe3y/JbTATOB OCBOCHHSI JUCHUIIMHBI
4.1. Tekymuii KOHTPOJIb yCIIeBA€MOCTH
4.1.1. Opranu3anus TeKymero KOHTPoJIs yCIeBaeMOCTH

Texymumii KOHTPOJIb YCIIEBAEMOCTH (B TOM YHCIe pyOeKHBI KOHTPOJIb) 00ECIIEYHBAET
OLICHMBAHHE XO0/la OCBOEHUS IUCLUIUIMHBI M BKJIKOYAaeT B ce€0sl YCTHBIM OIPOC, BBINOJIHEHHE
NPaKTUYECKUX 3aJaHUl, TECTHUPOBAHUE U BBHIMOJHEHHE KOHTPOJBHBIX paboT (pyOeKHBIN
KOHTpOJb). [Ipr ocBOGHMM AUCHUIIIMHBI B O4YHON (hopMe HCIosb3yeTcs OalabHO-pEHTHHIOBas
cHUCTeMa, KpUTEpUU OLEHUBAHMUA KaXKAOTO BHUAA TEKYLIEr0 KOHTPOJIA IMPEICTAaBICHBI B
TEXHOJIOTUYECKOM KapTe JUCLUIUIMHEI (TIPUII0KEHUE).


https://urait.ru/bcode/448203
https://urait.ru/bcode/468537

4.1.2. Opranusanus Texkymero KourpoJs B JUOC

Opranuzanuss Tekyuiero koHTpossi mno auciuimimae B OWMOC  yHuBepcutera
OCYLIECTBIISIETCS B COOTBETCTBUM C TEMaTUYeCKUM IutaHoM (paszenst 2.2.1, 2.2.2, 2.2.3
HacToAllell pabouell MpOrpaMMbl), JIOKAJIbHBIMH HOPMAaTHUBHBIMM AaKTaMH YHUBEPCHUTETA,
perIaMeHTHPYIOIMIMMH 00pa30BaTeIbHBIN MPOIIECC, a TAKXKE B COOTBETCTBUU C YCTAHOBICHHBIMHU
TpeOOBaHUSIMU DIIEKTPOHHOTO Kypca JUIsl OOYYaloOLUXCSl OYHO-3A04HOU U 3A04HOU (opm
00yueHus, OCBaWBAKOIINX O0OPa30BATEIBHYID MPOTPAMMy C TPHUMEHEHHEM JJIEKTPOHHOTO
oOydeHHs W JHUCTAaHIMOHHBIX O00pa30BaTEeNbHBIX TEXHOJOIMHA (Ha OCHOBAHMM 3asIBICHUS
o0yuarorerocs).

Texymuit KOHTPONIB 11 00YUYAIOIIHUXCS TI0 OYHOU VI OUHO-3A04YHOU (hopmam odyueHus,
OCBAMBAIOIINX 00pa30BaTENbHYI0 MPOTPaAaMMy C TPUMEHEHHEM »JJICKTPOHHOTO OOydYeHUs u
JUCTAaHIIMOHHBIX 00pa30BaTEIbHBIX TEXHOJIOTUN MPEeIycMaTPUBAET BBIMOJIHEHHE MPAKTUYECKUX
samanuii Ne 1, Ne 2, Ne 3 snekrponnoro kypca (http://edu.omua.ru/course/view.php?id=375),
pelIieHre TEeCTOB pyOEKHOro KOHTPOJS IO KaxJAOMy MOIYI TEeMaTHYeCKOro IjIaHa
JTUCITUTIMHBI U BBITIOJTHEHHE KOHTPOJIBHOU PabOTEHI.

Jlnis 00y4aromuxcst ouHoui gopmol 00yuenusa, a Takxxe o0ydaloUUXCsl 0YHO-3A0YHOI U
3a04HOU popm o00yuenus, 3asBUBIINX 00 OCBOEGHHHM 00pa3oBaTENbHOI Mporpammsl B (Gopme
ayIUTOPHOM KOHTAKTHOW pabOThI, OpraHu3anus Tekymero KoHTpojss B DMO yHuBepcurera
BO3MOYKHA B CIEAYIOIIMNX CIyYasx:

— TpUKa3 peKkTopa yHuBepcuTrera 00 OOY4YeHHH HCKIIOYUTENIbHO C TNPUMEHEHHEM
DJIGKTPOHHOTO OOYYEeHHUS M JIUCTAHIIMOHHBIX O00pa30BaTENbHBIX TEXHOJOTHH (B YCIOBHSIX
BO3HUKHOBCHHUSI UPE3BBIYANHBIX CUTYAIUH);

— 3asBIICHUE O0YYArOMIeTOCs ¢ MPHIOKEHHEM JOKYMEHTOB, MOATBEPKAAIOIINX HATUIHE
y HETO YBaXXUTEIbHOM MPUYHUHBI IMYHOTO OTCYTCTBHS HAa YUEOHBIX 3aHATHUSX.

4.2. IlpoMe:xXyTOYHAsI ATTeCTAIUS 00y4aAI0IHXCSA
4.2.1. Opranu3auusi NPoOMeKyTOYHOH aTTecTalus 00y4almmxcs

[TpomexxyTounasi arrectanus OOy4yalOMIMXCS IO AUCHUIUIMHE IPOBOAUTCS B (opme
3a4era U 00ECTIeUYMBaET OLICHUBAHKUE PE3YJIbTaTOB OOYYCHHS MO AMCIUILUINHE B COOTBETCTBUU C
KOMIIETEHIIMSIMU, YCTAHOBJICHHBIMU 00pa30BaTeIbHON IPOTPaAMMOIA.

[Mpomexxyrounasi arrtectanus OOy4YarOIIMXCS TPOBOJUTCS HAa OCHOBE Ha OCHOBE
MPAKTUYECKOTO 3aJaHusl.

OneHuBaHue pe3yabTaTOB OOYYEHUsS MO AUCHHUIUIMHE (YpOBHS C(OPMUPOBAHHOCTH
KOMIIETEHIIN ) MPOBOJAUTCA Ha OCHOBE CIIEIYIOLIUX KPUTEPHUEB:

Ko
A NHaukaTopsl 10CTHAKEHHUS
OuneHka | KOMIETeH- . Kpurepun oneHuBanus
KOMIIeTeHIHl M0 JTUCHUTIIUHE
uu
3adTeHo OIIK-9 NOIIK-9.2. 3HaeT 0OCHOBHBIE CrtyneHT 3HaeT TpeOOBaHUS

WCTOYHUKY TOTy4EHUS IPABOBOM
nH(popMaIuu, B TOM YHCIIe
CHeIMAIM3UPOBAaHHBIC TIPABOBHIC
cucteMsbl (0a3bl JaHHBIX).
HOIIK-9.3. 3naet MeTobI U
Cpe/CTBa MIOUCKA, CHCTEMAaTHU3allu|
U 00paboTKH MH(OPMAITIH.
NOIIK-9.6. YmeeT paboTath C
KOMIIBIOTEPOM KaK CPEJICTBOM
yrpaBieHus: HHGOpMaIue.

3aKOHOJATENLCTBA 00
nH(pOpMaITMOHHOM
0€30MacHOCTH, UCTOYHUKHU
MOJTYy4YEHHS TPABOBOM
uH(OpPMAIIUU, OCHOBBI
nH(pOPMAITMOHHOHN 1
o6ubnuorpaduueckon
KYJBTYPBI; CHCTEMBI
opraHu3zaium coopa,
00pabOTKH U aHAIH3a



http://edu.omua.ru/course/view.php?id=375

NOIIK-9.7. YmeeT ucnosp3oBaTh
COBPEMEHHBIE
CHelraln3upoBaHHbIEC IPABOBbIE
cucteMbl (0a3bl JaHHBIX ) IS
penieHust IpoeCCUOHATBHBIX
3amad.

NOIIK-9.8. YmeeT ucnosp3oBaTh
anmapaTHO-POTPAMMHEIE
CpEICTBA 7Sl CO3/1aHus,
00paboTKH, XpaHEHUS U Nepeadn
nHpopmanuu.

HOIIK-9.9. YMmeeT ucnosb3oBaTh
anmnapaTHO-MPOrpaMMHBIE
CpeaCcTBa sl 00eCTIeUeHHUS
pexuMa nHPOpMaITMOHHOM
0€30MMacHOCTH.

HNOIIK-9.11. Baageetr HaBBIKaMU
NovcKa NHPOPMAIUH B
CHEIUAIM3UPOBAHHBIX MPABOBBIX
cucreMax (0a3ax JaHHBIX).
COBPEMEHHBIMHU
nH(})OpPMaAITMOHHBIMHU
TEXHOJIOTUSIMU CO3/IaHUS,
00paboTKH, XpaHECHUS U TIepeIavn
uHpOpMaLIKH.

HNOIIK-9.12. Biageet HaBBIKaMU
3aIUTBI KOMIIBIOTEPHOU
uH(popmaIum oT
HECAHKI[MOHUPOBAHHOTO JIOCTYTIA,
MOJIU(UKAIMY U yATCHUS

CTaTUCTUYECKON
UH(pOpMAaLIUU TIPAaBOBOTO
XapakTepa B opraHax
MPOKYPATYpPhI; yMEET peliaTh
CTaHJApTHBIC 3a/1a4YH
npodhecCHOHABLHOM
NeSITeITbHOCTH C
MPUMEHEHHEM
nH(pOpMaIOHHO-
KOMMYHHUKAITHOHHBIX
TEXHOJIOTHI U y4ETOM
OCHOBHBIX TPeOOBaHUI
nH(pOpMaAITMOHHOM
0e30IMaCHOCTH; BIIaJIEET
OCHOBHBIMH METOJIAMH,
croco0amu U CpeACTBaMU
MIOJTyYCHUsI, XPaHEHUS,
nepepaboTKu HHPOPMALIUH C
MOMOIIHIO TIPUKIIATHBIX
KOMITBIOTEPHBIX ITPOTPAMM;
criocobamu paboThI ¢
nHpopmanuen B rio0aabHbIX
KOMIIBIOTEPHBIX CETSX,
HaBbIKaMU 000O0IIEHUS U
aHaJIN3a CTaTUCTUYECKOU
UH(POpPMAIINN; HABBIKAMHU
paboThI C COBPEMEHHBIMH
ABTOMATH3UPOBAHHBIMH
KOMIUIEKCaMH JIJISl PEIICHHUS
po)eCCHOHAIIBHBIX 3a]1a4.

OIIK-10 | UOIIK-10.1. 3HaeT NpUHIKIIBI 1 CTyaeHT yCBOMII BECh
XapakTep paboThl COBPEMEHHBIX MpOrpaMMHBIN MaTepuall,
nH(OpMaAITMOHHBIX CIIPABHJICS C MPAKTUYECKUM
TEXHOJIOTHH. 3aJIaHUEM, BBITIOJTHUB BEPHO
HOIIK -10.2. Ymeer ucnionb3osars | oT 50% mo 100% 3aganus, B
COBpeMeHHbIE HHGOPMAIIMOHHO- OCTAJIbHBIX 3aJJaHUSX,
KOMMYHHKATHUBHBIC TEXHOJIOTHH BO3MOKHO, JIONTyCKaeT
JUTSL peIeHUs 3a/1a4 HECYIIIECTBCHHBIC
npohecCHOHATBLHOM HETOYHOCTU U MOXKET
JeSATeTLHOCTH. WCIIPaBUTH 10 YKa3aHUIO
HOIIK -10.3. Bnaneer MPENOAABATEIS], YMEET
CITOCOOHOCTBIO MPUMEHSITh 000CHOBATH MPUHATOE
COBpeMEHHbIC HH()OPMAIIMOHHO- pelieHue.
KOMMYHUKATHUBHBIE TEXHOJIOTHH B
COOTBETCTBUU C PEIIACMBIMU
3alayaMu
npodeCCHOHATLHOMN e TEIHOCTH.

He 3aureno OIIK-9 | MOIIK-9.2. 3naeT ocHOBHBIE CryneHT He 3HaeT

MCTOYHUKH MOJTyYEHUs IPABOBOI
uH(OpMaLIMH, B TOM YHCIIE
CHelraln3upoBaHHbIEC IPABOBbIE
cuctembl (0a3bl TaHHBIX).

TpeOOBaHUS
3aKOHOJAaTEIHLCTBA 00
nH(pOpMaITMOHHOM
0e30IMacHOCTH, UCTOYHUKHU




HMOIIK-9.3. 3gaeT MeTOOLI U
CpEeICTBA MIOUCKA, CUCTEMATH3AIIUN
1 00paboTKu nH(pOpPMAITUH.
NOIIK-9.6. Ymeer paboTath ¢
KOMIIBIOTEPOM KaK CPEICTBOM
yIpaBiieHUs] HH(pOpMaIue.
NOIIK-9.7. YmeeT ucnosp3oBaTh
COBPEMEHHBIE
CHealn3upoBaHHbIC IPABOBbIE
cucteMbl (0a3bl JaHHBIX ) IS
penieHust mpoeCCHOHATBHBIX
3amad.

NOIIK-9.8. YmeeT ucnosp3oBaTh
anmapaTHO-POTPAMMHEIE
CpEICTBA 7Sl CO3/IaHus,
00pabOoTKH, XpaHEHUS U NIepeauu
nHpopmaruu.

HOIIK-9.9. YMmeeT ucnosb3oBaTh
anmnapaTHO-IPOTrPAMMHEIE
cpencTBa s 00eCTiCUeHHS
pexxuma nHGOpMaITMOHHON
0€30MacHOCTH.

HOIIK-9.11. Bnaneer HaBbIKaMu
MoucKa nH(popManuu B
CHEIUAIM3UPOBAHHBIX TPABOBBIX
cucreMax (0a3ax JaHHBIX).
COBPEMEHHBIMHU
nH()OpPMaAITMOHHBIMH
TEXHOJIOTUSIMU CO3/IaHUS,
00paboTKH, XpaHECHHUS U TIepeIavn
uHpOpMaLIKH.

HNOIIK-9.12. Biageetr HaBBIKaMU
3aILUTBI KOMIIBIOTEPHOU
uH(popmaIum oT
HECAHKI[MOHUPOBAHHOTO JIOCTYTIA,
MOJIU(UKAIMY U yATCHUS

OIIK-10

NOIIK-10.1. 3naeT npuHIUIBI U
XapakTep padOThl COBPEMEHHBIX
UH(POPMALIMOHHBIX

TEXHOJIOTHII.

HOIIK -10.2. YMeeT ucnoiab30BaTh
COBpPEMEHHBIE HH(POPMAIIMOHHO-
KOMMYHHUKATHUBHBIC TEXHOJIOTHH
JUTSL pEIICHUS 3a1a4
npodhecCHOHATBLHOM
NeSITETTHHOCTH.

NOIIK -10.3. Bnageer
CIOCOOHOCTBIO MPUMEHSTh
COBpeMEeHHbIE NH()OPMALIMOHHO-
KOMMYHHKATHBHBIC TEXHOJIOTUH B
COOTBETCTBUU C PEIIACMBIMU
3aJjauaMu

MOJTYy4YEHHS TTPABOBOM
UH(POPMALIUU, OCHOBBI
HH(pOPMAITMOHHOHN 1
oubnuorpaduueckon
KYJBTYPBI; CHCTEMBI
opranu3zaium coopa,
00paboTKH U aHAIH3a
CTaTUCTUYECKOU
nH(}OpMaIUK IPaBOBOTO
XapakTepa B OpraHax
NPOKYpaTyphl; HE yMeeT
peniath CTaHAapTHBIC 337291
npodeCCHOHATbHON
JeSITETbHOCTH C
pUMEHEHHEM
UH(POPMALIMOHHO-
KOMMYHHKAIIHOHHBIX
TEXHOJIOTHI U Y4ETOM
OCHOBHBIX TPeOOBaHUI
nH(}pOpMaITMOHHOM
0e30I1aCHOCTH; HE BIIaIeeT
OCHOBHBIMH METOJIAMH,
croco0amu U CpeACTBaMuU
MIOJTyYCHUsI, XpaHEHUS,
nepepaboTKu HHPOPMALIUH C
MIOMOTIBIO TIPUKIIATHBIX
KOMIBIOTEPHBIX MPOTPAMM;
crioco0aMu paboTHI €
uH(opManueil B r1o0anbHbIX
KOMITBIOTEPHBIX CETSIX;
HaBBIKAMHU 000O0IIEHUS U
aHaJIM3a CTaTUCTUYECKON
uH(pOpMaLIUK; HABBIKAMHU
paboThI C COBpEMEHHBIMHU
ABTOMATU3UPOBAHHBIMH
KOMIUIEKCAMH TSI PEIICHUS
npohecCHOHANBHBIX 3a]1ad.
CTylleHT HE yCBOMII
OO0JIBIIYIO YaCTh
IPOTPaMMHOTO MaTepHala,
HE CIIPABUJICS C
NPaKTUYCCKUM 33JJaHHEM,
BhITOHUB 10 50% 3ananus u
JIOITYCTUB HECKOJIBKO TPyOBIX
OIIMOOK MPH €T
BBITTOJTHCHUH.




| mpodeccHoHaNBHOI eATENEHOCTH. |

4.2.2. Bonpocsl K 3a4eTy

1. Wudopmaruzanus oOmECTBA U IOPUITUECKON IS TEITbHOCTH.

2. MWudopmarnus u ee cBoiCTBA.

3. HudopmanmoHHble MpoLeccChl W HWHPOPMAIMOHHBIE TEXHOJOTHH: IMOHATHE U
Kiaccuukanms.

4. OCHOBBI TOCYJAPCTBEHHOM MOJUTHKHU B 00J1aCTH HHPOPMATU3AIUH.

5. [IlpuHuunel QyHKIHMOHUPOBAaHUS LHU(POBBIX BBIUYHUCIUTENbHBIX MalIUH. J[BomuHasd,
BOChbMEpUYHAS U [IECTHAAATEPUYHAS] CHCTEMbI HCUUCIICHUS. BUTHI 1 GaiiThI.

6. Iloxonenus u Bugasl DBM. MicTopust pa3BUTHS BRIYUCIUTEIBHON TEXHUKH.

7. CocraB, Ha3HAYCHHE U KpaTKas XapaKTePUCTHKA allapaTHBIX CPEACTB KOMITLIOTEpa.

8. YcrpoiicTBa BBO/A U BBIBOJIA MH(OPMAITHH.

9. Omnepamnmonnsie cucteMbl. CeTeBbIE ONMEPANMOHHBIC CUCTEMBI.

10. KommbroTepHble BUPYCHI, Ki1accuukamnus. AHTUBHpYCHas npoduiakTuka. CriocoOs
00pbOBI C BUpyCcaMHu.

11. CnpaBo4HO-TIpaBOBbIe cucTeMBbL. VIcTOpUS BOSHUKHOBEHUSI.

12. OcuoBusie Buabl noucka napopmarmu B CIIC «KoncynsrantlImocy, CIIC
«["apanT»®.

13. Pabota ¢ xaproukoii noucka B CIIC «Koncynprantllirocy, Mouck 1Mo peKBU3UTaM B
CIIC «I"apaHT».

14. TIpumenenue npasosoro Hasuratopa B CIIC «Koncynsrantllotocy, mouck no
cutryauuu B CIIC «["apanT».

15. Coxpanenue pezynbraToB noucka B CIIC «Kouncynbrantllntocy, CIIC «I"apanty.

16. Pab6ora co cnuckoM nokymeHToB B CIIC «Koncynprantlmrocy, CIIC «I"apanTy.

17. Pabota ¢ nokymentom B CIIC «Koncynsrantllmoc», CIIC «I"apanTy.

18. Tlpuknagasie nporpamMmel. [TakeTsl 0QUCHBIX TpOrpamm.

19. Hcnonb30BaHHE TEKCTOBBIX PENAKTOPOB M TEKCTOBBIX MPOLIECCOPOB ISl CO3AAHUS U
00paboTKH (HalIOB JIEKTPOHHBIX IOKYMEHTOB.

20. CoznaHue MHTEPAKTUBHOM MPE3CHTAIUH.

21. Wcnonp3oBaHWE TaOJIMYHBIX MPOIECCOPOB ISl TIPOBEICHUS BBIYMUCICHUN C
JTAHHBIMHU.

22. B0O3MOXXHOCTH HCIIOIB30BaHUS PA3JIMYHBIX CIIYKO (MPOTOKO0JIOB) ceTn HTEepHET 1ist
IOpUINYECKON TpakTUKH Ha mipumepe ['ocynapcTBeHHoM aBToMaTtu3upoBanHou cucteMbl (ITAC)
«IIpaBocynuer.

23. Metonpl 3amuThl HHGOPMAITMU OT HECAHKIIMOHUPOBAHHOTO Aoctyrna. ObecrneueHus
KOH(UICHIIMATEHOCTH U I[EJIOCTHOCTH HH(POPMAITHH.

4.2.3. TunoBble 3a1aHUs K 3a4YeTy

1. C wucnons3oBannem CIIC «Koncynprantllitoc» Haiinute oOpaser] 3asBiIeHHS O
CaMOOTBOJIE CEKpeTaps CyIeOHOro 3aceJaHus M IOCTaBbTe Ha HeM 3akiaiky. CKpUHIIOT
coxpaHuTe B ¢ailn «3aueT».

2. C wucnonp3oBanueM CIIC «Koncynsrantllmtoc» ompenenure, KakoBa BEIHMYMHA
IPOKXUTOYHOTO MUHMMYyMa Ha 1yuy HaceneHus s aereit Ha 01.02.2011 r. u Ha ceroJHANIHIO0
nary.

3. C ucnons3oBanueM CIIC «"apanT» Haiinute 3akoH «O0 oOpa3oBanum». CBeaeHUs O
JaTe W3JaHus ATOr0 JIOKYMEHTa CoxXpaHuTe B ¢aiia ¢ mMeHeM «3aueT». B TekcTe maHHOTO
3aKOHA HaiauTe MH(POPMAIMIO O TOM, BO CKOJBKO JIET peOeHKa MPUHUMAIOT B MEPBBINA Kiacc,
COXpaHUTe ee B (ailsl ¢ UMeHEM «3adueT».



4. C wucnons3oBanueM CIIC «l'apanT» HaliguTe CTaThIO CEMEHHOI0 KOJEKCa,
OIIPENIENSIONIYI0O OTBETCTBEHHOCTh 3a HECBOEBPEMEHHYIO yIIaTy anuMeHToB. VHpopmanuo 00
yKa3aHHOM OTBETCTBEHHOCTU coxpaHuTe B (Qaiin «3auer». [locTpoliTe CIHMCOK IOKYMEHTOB,
CCBUIAOLINXCS HA JAHHYIO CTaThIO.

5. C nomompto onHoil n3 CIIC HaliguTe OTBET HA BOIIPOC: HYXHO JIM HCIOJB30BaTh
KacCCOBBIM anmapar Ipu TOProBile ra3eTaMu M xypHasamu? OTBET JOJKEH COAEP)KATh CCBUIKY
Ha HOPMATHUBHBIN JTOKYMEHT, IOATBEPKAAOIIUN OTBET.

6. B TekcToBOM MOKyMEHTE CO37aiiTe HOBBIM CTHJIb C MMEHEM «3adyeT» Ha OCHOBE
cTuis 3aroioBok 1 co cienyromumu nmapamerpamu: mpudt Arial, pasmep mpudra — 14, nser
mpudTa — 3eJICHBIN.

7. B TekcTOBOM JOKyMEHTE cO3AaiTe TaOMUIly M3 TPEeX CTPOK M MSATH CTOJIOIOB C
mUpuHONU cToNIONOB 3,5 cM. OOBEIUHUTH TIEPBbIC TP W BTOPHIE JBE SIUCUKH TEPBOM CTPOKHU
Tabmuipl. Bectn B 0Opa3zoBaBIInecs, B pe3yibTaTe 0ObeAMHEHUS, IBE SUCHKU MEPBON CTPOKH
tabmuiel 3arojoBku: «d. U. O.» u «YCTAHOBOYHBIE JIAHHBIE». Brectu B siueiiku BTOpoid
CTpoku Tabmuilel 3arooBku: Gamumnus, Mms, OtyectBo, Jlata poxaenus, MecTo xutenbcTBa. B
COOTBETCTBYIOILIUE SUEHKHU TPEThel CTPOKH TAOJMIIBI BBECTH JAaHHBIE aBTOpa Tabauubl. [l Bcex
syeek mwpudt — Times New Roman, pazmep — 12 myHKTOB, BbIpaBHHUBaHHE 1O LEHTPY. Jlns
SYeeK TEPBOM CTPOKH TaOJMIBI YCTAaHOBUTH IBET (hOHA — SPKO-3€JICHBIN, IBET Impudra —
aunoBbIN. [t siueex BTOPOM CTPOKM TaOMUIIBI IIBET (POHA — >KENTHIHM, LBET MpUPTa — CHHHIM.
Jlnst siaeex TpeThe CTpOKM TaONHIlel IBET (poHA — OUPIO30BBIM, HBET mIpUdTa — KpacHbIA. J1Jis
oOpamiieHUsl TaOJIMIIBI CHAPY)KU YCTAaHOBUTH TOJNIIUHY JIMHUM 2,25 MyHKTa, I 0OpaMiIeHUs
BHyTpH 0,75 myHKTA.

8. B ceru UurepHer (Hanpumep, Ha caiTe WWW.QKS.ru) Haiaure WHGOPMAILHUIO O
yyciae NPECTYIUIEHHWH, CBSI3aHHBIX C HE3aKOHHBIM O0O0OpOTOM HAapKOTHUKOB U 4YHCIE
IIPECTYIUIEHUH, COBEPILIEHHBIX HECOBEPIIEHHOIETHUMU U IIpU Ux coydactuu ¢ 2000 r. mo 2014
r. OdopmuTe ux B BUIE TaOIHIIBI B TAOIHMIHOM Tipotieccope MS Excel, moctpoiite rpaduk.

4.2.4. Opranuszauusi NpoMeKyTOUHOI aTTecTanus odyyawmuxcsi B IUOC

Opranuzanys TpoMeXyTouHOU arTectanuu no aucuumimiae B OMOC yHuBepcurTera s
O00YYaIONINXCS OYHO-3A04HOU U 3A04UHOU (PopM 00yueHUs, OCBAMBAIONINX 00pa30BATEILHYIO
IporpaMMy C NPUMEHEHHEM 3JIEKTPOHHOrO OOydYeHHs] M JUCTAHIMOHHBIX 00pa3oBaTeIbHbBIX
TEXHOJIOTUH (Ha OCHOBAaHMM 3asBJICHUS OOydaromierocs), MpPOBOAUTCA B ¢opMme 3ayera B
COOTBETCTBUM C JIOKAJIbHBIMM HOPMAaTHBHBIMHU aKTaMHM YHHUBEPCUTETA, PErVIAMEHTUPYIOLIMMHU
o0pa3oBaTeNbHBIA MpOIECC, a TaKKe B COOTBETCTBUU C YCTAHOBJICHHBIMH TpPEOOBaHHUSIMU
JIEKTPOHHOTO Kypca.

[IpomexxyTouHasi arTecTanus Uid OOYYAIOUIUXCS OYHO-3A0YHOU U 3A04UHOU (opm
o0yuenus, OCBaMBAIOIUX O0Opa30BATENbHYIO MPOrpaMMy C IMPUMEHEHUEM 3JIEKTPOHHOIO
0o0y4YeHHsI W JUCTAHLUMOHHBIX 00pa30BATENbHBIX TEXHOJOIMH MpPEAyCMaTpPHBAET BBHIIOJHEHUE
3a4€THOTO 3aJJaHMsI IIEKTPOHHOTO Kypca.

Jlnst o0yJaromuxcs ouHou hopmor odyuenusn, a TaKxke o0ydalOIMXCS OYHO-3A0UHOU U
3a04HOI popm 00yuenus, 3asBUBIINX 00 OCBOEHMM 00pa30BaTENbHOI Nporpammsl B (Gopme
ayJUTOPHOM KOHTaKTHOM paboThl, opraHu3aius Tekymero koHtpois B DMOC yHuBepcutera
BO3MOYHA B CJIEJYIOLINX CITydasix:

— MpHUKa3 pPEKTOpa YHUBEpCUTeTa 00 OOYYEHHH HCKIIOYUTEIBHO C IPHUMEHEHHEM
JIEKTPOHHOTO0 OOY4YeHMsI M JUCTAHIMOHHBIX OOpa30BaTENIbHBIX TEXHOJOTMH (B YCIOBHUSX
BO3HHUKHOBEHUS YPE3BbIYANHBIX CUTYyaLUi);

— 3asBJICHUE 00Y4aIOUIerocs ¢ MPUWIOKEHUEM JOKYMEHTOB, IOATBEPKAAIOIUX HAINYHE
y HEro YBaXXHUTEIbHON NMPUUUHBI JIMYHOTO MPUCYTCTBUS HA YUCOHBIX 3aHATHIX.
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TexHosornyeckasi KapTa JUCHHUILIHHBI
(0151 ouHOM opMBbI 00yUeHHUsT)

[Tpunoxenue 1

IIpenonasarens: PomanoBa A. A., kanauaat GuU3NKo-MaTeMaTHYeCKUX
HayK, TOLIEHT
JucuuniuHa: WHupopmanoHHbIe TEXHOJIOTUHU B PO(ecCHOHAIBHOM
NEeSITEIIbBHOCTH
CrnenuanbHOCTB: 40.05.04 CyneOHnast 1 MpOKYpOPCKast 1eITeIbHOCTh
Kpanuduxarms: IOPUCT
Cneuunanuzanusi: [Tpokypopckas 1esITETbHOCTD
Cpok o0y4eHwus: 5 ner
Kypc: 1 Cemectp: 1
KomnnuectBo yacos: 1
3aHSATHS JEKIUOHHOIO THIA 2
3aHATHUS CEMUHAPCKOTO THIIA 34
CPC 72

dopma NpOMEKYTOUHOM aTTecTalluu:  3adeT

Buael koHTpOIIS MakcumanbHOE
KOJIMYECTBO
OayoB

Tekymuit KOHTPOJIb 30
PyOeXHbI KOHTPOJIb 30
[IpomexxyTouHas arrecranus 40

HToro nmo giucuuIIvnHe: 100

MakcumansHoe
Bupl yueOHO# 1S TEIIBHOCTH CTY/ICHTOB KOJIMYECTBO
OayoB

Moayasb 1. «CnipaBo4Hble IPABOBbIE CHCTEMbD) 22
Texymuii KOHTPOJIb (He BKJIIOYAS MOCEIeHe) 12
IIpakTnueckoe 3aganue 1 2
[pakTHyeckoe 3ananue 2 2
[MpakTuueckoe 3ananue 3 2
IIpakTnueckoe 3ananue 4 2
[TpakTuueckoe 3agaHue 5 2
[pakTuueckoe 3ananue 6 2
Py0GexHbIii KOHTPOJIb 10
[TpakTudeckoe 3aganue 7 5
Bormpocs! k TecToBbIM 3a1aHusIM | 5
Moayab 2. «JIokajabHbIE U I7100a1bHbI€ KOMINIBIOTEPHBIE CETH» 14
Texymmii KOHTPOJIb (He BKJIKOYasi OCEIECHNE) 4
[IpakTrueckoe 3amanue 8 2
[IpakTrueckoe 3amanue 9 2
Py0exHblii KOHTPOJIb 10
Bormpocsl k TeCTOBBIM 3a/1aHUsIM 2 10




Moayas 3. «Pa6ora ¢ nporpammamu MS Office (MS Word, MS Excel,

MS Power Point)» 2
Texkyuuii KOHTPOJIb (He BKJIIOYAs MOCeIeHe) 14
I[NpaxTrueckoe 3amanue 10 2
[MpakTuueckoe 3amanue 11 2
[MpakTuueckoe 3ananue 12 2
I[MpakTuueckoe 3ananue 13 2
[MpakTuueckoe 3ananue 14 2
[IpakTnueckoe 3aganue 15 2
[MpakTuueckoe 3ananue 16 2
Py0OexHbIii KOHTPOJIb 10
IIpakTnueckoe 3aganue 17 5
Bormpocsl k TecTOBBIM 3a1aHusIM 3 5
IIpome:xxyTouHasi aTTecTanus 40
3auer 40
JonoJHUTe/IbHBbIE 0AJJIBI 32 BBICOKYIO KYJIbTYPY YUeOHOM 10
AesITeJIbHOCTH

AKTHBHas paboTa Ha 3aHATHUSIX, yUYACTHE B MEPOTIPUATHUAX KaPeaphl, 10
HMMEIOIINX OTHOIICHUE K TUCITUTIINHE

Kpurtepun oneHnBaHus KaKI0T0 BUIA AeATeIbHOCTH:

IIpakTunyeckoe 3axanue 1, 2,3, 4,5, 6,8,9,10, 11, 12, 13, 14, 15, 16

Kpurepun basnnb
MpaBWIBHO BHITTOIHEHO OT 50%-100% 3aganus 2
MpaBWIBHO BBINOIHEHO OT 0%-50% 3amanus 0
IIpakTuyeckoe 3axanue 7, 17

Kpurepun basnnb
MpaBWIBHO BHITTOIHEHO OT 80%-100% 3aganus 5
MPaBWIBHO BITTOIHEHO OT 60%-80% 3amanus 4
MpaBUIIbHO BbINOJIHEHO 0T 40%-60% 3amanus 3
MPpaBUIIbHO BhINOJMHEHO 0T 20%-40% 3amanus 2
MPaBWIBHO BHITTOIHEHO OT 10%-20% 3amanus 1
3a/1aHK€ BBIOJIHEHO HEBEPHO 0
Bonpocsl k TecToBbIM 3aganusM 1, 3

Kpurepun basnnb
IIPOLIEHT NpaBUIIbHBIX 0TBETOB OT 80% no 100% S)
MPOLEHT MPaBUILHBIX 0TBETOB OT 60% 1o 80% 4
MPOLIEHT MPaBUILHBIX 0TBETOB OT 40% 10 60% 3
IIPOLIEHT MpaBUIIbHBIX 0TBETOB OT 20% 1o 40% 2
MPOLEHT MPaBUIbHBIX 0TBETOB OT 10% mo 20% 1
IIPOLIEHT MPaBUIIbHBIX OTBETOB 110 10% 0
Bomnpocsl kK TeCTOBBIM 3aJaHUAM 2

Kpurepun bamnnbr
MPOLEHT NMpaBUIbHBIX 0TBETOB OT 80% 1o 100% 10




IIPOLIEHT MPaBUIIbHBIX 0TBETOB OT 60% 10 80%

IIPOLIEHT MpaBUIIbHBIX 0TBETOB OT 40% 110 60%

MPOLIEHT NPaBWIbHBIX OTBETOB OT 20% 10 40%

MPOLIEHT MPaBWIbHBIX 0TBETOB OT 10% 10 20%

IIPOLIEHT MPaBWJIbHBIX OTBETOB 110 10%

O~ |0 |00

3auer

Kpurepun

banner

CryneHT 3HaeT TpeOOBaHUS 3aKOHONATENbCTBA 00 HH(OPMAIIMOHHON
0€30MacCHOCTH, HMCTOYHUKH TMOJY4YeHHs] MpPaBOBOM HHGPOpPMAIMH, OCHOBBI
uHbOpMAlMOHHON W Oubnmorpaduyeckoil  KynbTyphl;  CHCTEMBI
opraHuzamnuu coopa, oOpabOTKM M aHaNIHM3a CTATUCTHYECKON WHMOpMaIuu
MIPaBOBOTO XapaKkTepa B OpraHax MpoKypaTypbl; yMEeT pelaTh CTaHAapTHbIC
3a/1a4uu npodeccroHanbHOM JeSITeIbHOCTH c MIPUMEHEHUEM
MH(POPMAIIMOHHO-KOMMYHUKALIMOHHBIX TEXHOJIOTMH M YYETOM OCHOBHBIX
TpeOboBaHui HWHGOPMAIIMOHHONW OE30MacHOCTH; BJIAJICET OCHOBHBIMU
METOAaMH, CIOcO0aMH M CPEACTBaMHU MOJYYEeHUS, XpaHCHHs, epepaboTKu
nH(pOpMaLlUM C TOMOIIBIO MPHUKIAJAHBIX KOMIBIOTEPHBIX IPOTPAMM;
criocobamu paboThl ¢ UH(OpPMAIHEH B III0OATBHBIX KOMIBIOTEPHBIX CETSX;
HaBbIKAaMHU 000OIICHHS U aHAIM3a CTATUCTUYECKON MH(OpMaIIUK; HaBbIKaMU
paboOTBl C COBPEMEHHBIMH aBTOMATH3MPOBAHHBIMU KOMILJICKCAMU  JUIS
pelieHus npodeccrnoHalbHbIX 3a1a4.

CTyneHT ycBOWII BECh MPOTrPaMMHBIN MaTepua, CIpaBUiICs C MPAKTUIECKUM
3a7aHueM, BBIMOJHUB BepHO OT 50% mo 100% 3amaHusi, B OCTalIbHBIX
3aJJaHUSAX, BO3MOXKHO, JIOITYCKAeT HECYIIECTBEHHbIE HETOYHOCTH M MOXKET
UCIPAaBUTh IO YKAa3aHUIO IpenojaBareis, yMeeT OOOCHOBaTh IPUHSTOE
pelIeHHe.

40

CryaeHT He 3HaeT TpeOOBaHUS 3aKOHOJATEILCTBA 00 HWH(POPMAIIMOHHON
0€30MacCHOCTH, WMCTOYHUKH TONYYCHHsI TPAaBOBON HHGPOpPMAIUH, OCHOBBI
nHpopManMoHHON W OmOnmorpadmveckoil  KyJIbTypbl;  CHCTEMBI
opranmu3zanuu cOopa, oOpabOTKM M aHaIW3a CTATHCTUYECKOW HMHQOpMAIiH
MPaBOBOTO XapakTepa B OpraHax MpOKYpaTypel; HE YMeEeT pemiarb
CTaHJApPTHBIE 3a7a4d MPOPECCHOHAIBHON ACSITETPHOCTH C MPUMEHEHHEM
WH(POPMANIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTMH M YYE€TOM OCHOBHBIX
TpeboBaHUN HWHPOPMAIIMOHHON 0€30MacHOCTH; HE BIIAJICET OCHOBHBIMU
METOAAaMH, CIIOCO0aMH M CPEACTBAMU MOJYYCHHS, XpaHCHHs, TepepaboTKu
uHQOpMalUM C TIOMOINBIO TMPHUKIAJHBIX KOMIBIOTEPHBIX IPOTPAMM;
croco0aMu paboThl ¢ MHPOpMaIUel B TJIOOATBHBIX KOMITBIOTEPHBIX CETSX;
HaBbIKaMU 00O0OIIEHNUS U aHAaTN3a CTATUCTHYECKON HH(POPMAIH; HABBIKAMH
paboTBl C COBPEMEHHBIMH aBTOMATH3UPOBAHHBIMH KOMILJICKCAMH LTSI
penieHus mpodeccruoHalbHbIX 3a/1a4.

CrtyneHT He YyCBOWJI OOJBINYI0 YacTh MPOrPAaMMHOTO MaTepuaia, He
CIPABUJICS C MPAKTUYECKUM 3aJ]aHHEeM, BEITOTHUB 10 S0% 3amaHus

Y JIOITYCTHB HECKOJILKO IPYObIX OMTMOOK MPH €T0 BHIOJIHECHUH.




JlonotHeHNsl ¥ H3MEHeHUs1 K pado4eil mporpamme
aucuunInabl «MHpopManoHHbIE TEXHOJIOTUHM B MPO(ecCHOHATILHOM 1eATeJIbHOCTH» HA
20 /20__ y4yeOHBbIH ron

B paGouyto mporpamMmy BHECEHBI CIEIYIOIIUE TOTIOIHEHUS U/UIH U3MEHEHHUS:

JlononmHeHus U U3MEHEHHs B pabouyio MporpamMmy BHEC:
®.N.0., 107KHOCTh, yUYeHas CTEIECHb, 3BaHUE.
JlononHeHUss W M3MEHEHHUs, BHECEHHBbIE B paboOdyl0 NIpOrpaMMy, PacCMOTPEHBI H
0/100peHBl Ha 3acelaHuu KadeIps (mpotokom Ne ot
). PaGouast mporpaMmMa pekOMEHI0BaHa K UCMOIb30BaHuio B 20 /20 yyeOHOM roxmy
s ooydarommxes 20 roga Habopa.

3aBeayromuit kadeapoit H. O. damumnus
YTBEPXJIEHO

Ha 3aCeaHUH METOINYECKOr0 COBETA,

MPOTOKOJ OT 20 1. Noe

IIpeacenarens METOAMYECKOTO COBETA 1O. A. bypaenbHas
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